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. R T Thoi gian Phan cbng
Stt Noi dung cong vige thue hién trach nhiém
A CONG TAC CHINH TRI TU TUONG -
DOAN THE
T6 chic hoat dong cac ngay I& Ion trong
thang 7:
- 76 ndm ngay thuong binh li¢t s 27/7 BGH,
L (1947 - 2023). 772023 cac doan thé
- 94 nam ngay thanh lap Coéng doan Viét
Nam 28/7 (1929 - 2023).
- Tham va tang qua cac dia chi do trén dia Cén ity chi bd
2 | ban Phuong 16 (theo danh sach) nhan ky |  Theo KH b uy '
ni¢m ngay Thuong binh Liét si (27/7). va BCHCD
- Tiép tuc tuyén truyén va thuc hién céng
3 | thc phong chéng dich bénh theo van ban | T7/2023 CB-GV-NV,
chi dao cua cap trén. hoc sinh, PHHS
4 | Phoi hop véi LBLD quin GO vap tham | 1,055 HT, CTCD
gia trao tang nha ‘Mai am cong doan”.
- Tham gia cac hoat d¢ong hé 2023 theo ké TPT
5 |hoach cua Ban chi dao h¢ Phuong 16, | Theo KH BCH Chi’ doin
HDD quan Go Vap.
- T6 chuc cac hoat dong ky niém cac ngay
I& I6n trong thang 8: Ky ni¢m 78 nam ngay BGH
6 | Cach mang thang Tam 19/8 va Quoc khanh | Trong thang , N
Nuéc CHXHCN Vigt Nam 02/9 (1945 - cdc doan thé
2023).
- Tiép tuc tuyén truyén va thuc hién cong
7 | tac phong chdng cac dich bénh theo vin | Theo KH CB-GV-NV,
ban chi dao cua cap trén. hoc sinh, PHHS.
- Phoi hop cung Lién doan Lao dong quén
GO Vap tham gia trao tang “Mai am con
8 doan” I::ha‘lo rri‘rng Dai }%(f)i lan tha XE Theo KH BGH, BCHCb
nhiém ki 2023 - 2028.
- Tuyén truyén, van dong CDV, nguoi than HT PHT
9 | va PHHS déang ki tham gia hién mau nhan 01/8 ’ ’
A < BCHCD, NVYT
dao lan 2 nam 2023. ’
- Xay dung ké hoach‘t(;) chitc L& khai HT PHT:
10 | giang, phat dong chu dé nim hoc 2023 - | Trong thang ’ ’

2024 va L& dén Huin chuong Lao dong

cac bo phan




ne . n Thoi gian Phéan cong
Stt Noi dung cong vige thue hi€én trach nhiém
Hang Nhi lan thir 2.
- Du thj Lién hoan nhom ca khuc “Chu ve
11 con” Léan thtt 26 - ndm 2023 ’(thl_rc hién
theo hudng dan tai thong bao s6 3682/TB- 07/8 BGH, GV, HS
SGDDT ngay 12 thang 7 nam 2023).
- T6 chiic cac hoat dong chao mung ky
12 niém 78 nam ngay Quoc khanh Nudc Cong A . N
hoa XHCN Viét Nam (02/9/1945 -| 1uanl1/T9 BGH, cicdoan the
02/9/2023).
- To chirc ~Lé khai giang nam hoc 2023 - BGH. TPT
13 |2024 va Lé d6n nhan Huén chuwong Lao 05/9 KT CN’ GVC,N
dong hang Nhi - Lan thwr 2. ’
- Phat d@ng chi dé nim th,m('ri 2023 - BGH. TPT
14 |2024: “Thiéu nhi Thanh pho Bic chim 11/9 KTCN’GVC,N
ngoan, hoc tot, tiep budc cha anh”. ’
- Phat dong Phong trao “Nu cuoi hong I”
trao tang dong phuc hoc sinh, BHYT, . BGH. TPT
15 | BHTN cho hoc sinh khuyét tit hoa nhap va| Tuéan 2/T9 KTCN ’ GV C’N
hoc sinh hoan canh gia dinh dac biét kho '
khan.
- Xay dung Video Clip, viét bai giéi thiéu
khéng gian viin hoa H6 Chi Minh (theo 3 BGH, TTCM,
16 . 5
Cong van s6 298-CV/BTGQU ngay Tuén 2, 3/T9 NVTV
22/8/2023).
- To chirc cac hoat dong huang ung Ké BGH. TPT
17 | hoach thang “An toan giao thong cho hoc | Trong thang KTCN ’ GVC,N
sinh dén truong - Thang 9/2023.” ’
- Phat dong HS tham du giai Lé Quy Don .
18 - ; -
trén Bao Nhi dong. Trong thang TPT, GVCN
- Tiép tuc tuyén truyén thuc hién cong tac BGH,
19 | phong, chong dich trong doi ngii CB-GV- Theo KH Céac doan thé,
NV, hoc sinh. NVYT
- CB-GV-NV dang ki m6 hinh cong dan . BGH
20 | hoc tap trén trang| Tuan 2/T9 CB.GV ’NV
https://congdanhoctap.vn/dang-nhap o
- Cong tac chuan bj té chac Pai hoi Chi| .. x BCH Chi doan
doan, Lién doi nam hoc 2023 - 2024 Tuan 2, 3/T9 TPT Doi
- Cong tac chuan bi to chuc Hoi nghi
22 | CMHS diu nim hoc, Pai hoi Pai biéu| Tuin3,4/9 |PFH BDOCIII.
CMHS nam hoc 2023 - 2024. ' '
- Cong tac chudn bi to chirc Hoi nghi CB- N BGH, BCHCD
2 . 5 . s )
3 | CC-VC nam hoc 2023 - 2024. Tuan 419~ rrep, KT



https://congdanhoctap.vn/dang-nhap

.. R ” Thoi gian Phan cbng
Stt Noi dung cong vige thue hi€én trach nhiém
B | CONG TAC CHUYEN MON
- In gidy béo qiém tuyén sinh 16p 10 cho cac
24 | thi sinh ¢6 diém phuc khdo thay doi va thu 04/7 TTVP, PHT
hoi phiéu diém da cap trudce day.
- Thyc hién diém thi va tham gia Hoi dong
25 |thi THPT quoc gia khéa ngay 07, 07, 08/7 Theo QD
08/7/2022.
- CB-GV tham gia hoi ddng chdm thi
26 . .
THPT theo quyét dinh cia So GD&DT. Theo KH Theo QB
- Bao diém thi va diém tuyén sinh 16p 10
27| vao cic THPT nam hoc 2023 - 2024, L7 Theo KH
28 -Zgzrz ho so hoc sinh 16p 9 nam hoc 2023 — 19/7 GVCNY, BPHV
- Thuc hién Ké hoach tuyén sinh 16p 6 dau \
29 P - :
cap, nam hoc 2023 - 2024. Theo KH HDTS truong
30 | - Hop Hoi dong su pham tra phép hé 2023. 01/8 CB-GV-NV
- Niém yét danh sach hoc sinh 16p 6 dau
31 | cap da lam thu tuc nhap hoc ndam hoc 2023 01/8 PHT, BPHV
- 2024.
- Xép danh sach hoc sinh céac 16p khéi 6, 7, 3
32 8. 9 nam hoe 2023 - 2023. Tuan 1, 2/T8 | HT, PHT, NVHV
- Tiép tuc thuc hién hd so hoc sinh chuyén
truong khéi 6, 7, 8, 9, naim hoc 2023 - 2024 .
33 s s Oy > g
(theo danh sach Phong Gido duc va Dao Theo KH HDTS truong
tao chuyén ve).
- Phan cong nhiém vu nam hoc 2023 - A
4 : : C
3% 1 2024 cho d6i ngii CB-GV-NV. Tudn 2/T8 HT, PHT
- CBQL, GV tham gia cong tac boi dudng,
tap huan chuyén moén nghi€ép vy phuc vu
35
chuong trinh SGK 16p 8 nam hoc 2023 - Theo KH HT, PHT, GV
2024.
- Tham du Hoi nghi can bd quan 1y dau Theo KH
nam hoc 2023 - 2024. Phong GDDT HT, PHT
- Tham dy HOi nghi trién khai nhiém vy Theo KH
37 | chuyén mon ndm hoc 2023 - 2024 bac pho \ HT, PHT
A S6 GD&DT
thong.
- B4o cdo sb liéu vé trudong, 16p, can bd ‘
38 | quan li, gido vién, nhan vién, hoc sinh toan| Tuan 1/T9 PHT, CNTT
truong.
N Ay e 1o : A BGH,
39 | - Hoan tat cap nhat dit liéu hoc sinh THCS. Tuan 2/T9 A
bd phan hoc vu
- T6 chtic cac hoat dong chiao dén nam hoc A BGH, KTCN
40 , 0 dong °“! Tuan 1, 2/T9 ’ ’
moi, on dinh né nép 16p hoc sinh, sinh hoat a4 GVCN, GVBM




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

ndéi quy nha trudng, ndi quy 16p hoc; bau
Ban cén b 16p nam hoc 2023 - 2024; gidi
thiéu cac hoat dong gido duc nha truong;
gid1 thiéu chuong trinh gido duc, phuong
phap hoc tap va rén luyén & truong, 16p.

41

- T6 chirc gop y Du thao Béo cao tong két
nam hoc 2022 - 2023 va Phuong hudng
nhiém vy ndm hoc 2023 - 2024; Dy thao Ké
hoach thoi gian nam hoc 2023 - 2024; Du
thao Thang diém thi dua chuyén mon; Du
thdo thoi lugng cac mén hoc cua Khéi 6, 7,
8, 9 nam hoc 2023- 2024.

Tuan 1, 2/T9

BGH, TTCM

42

- Nop biéu mau h(f) so chil nhiém dau nim
hoc 2022 - 2023 vé bd phan van phong.

Tuan 1/T9

KTCN, GVCN

43

- Gui bao cdo chuyén dé thao giang nam
hoc 2023 - 2024 t6 chuc trong thang 8/2023
veé Ban Giam hi€u nha truong.

Tuén 1/T9

TTCM, NTCM

44

- GVCN giri thoi khoa biéu (4p dung tir
ngay 06/9/2023) cho hoc sinh.

Trudc ngay
05/9

GVCN, CNTT

45

- Thyc hién chwong trinh chuyén mén tuan
1/nam 2023.

06/9

CB-GV-HS

46

- I-!uéng dan GV, HS st dung S6 dau bai dé
trién khai thuc hién.

Tuéan 1, 2/T9

PHT, GVCN,
NVHV

47

- T6 chuc hoi nghi chuyén mén cap to, cap
truong, nam hoc 2023 - 2024.

Tuan 2/T9

BGH, TT

48

- Xay dung cac ké hoach hoat dong gi4o
duc nim hoc, ké hoach cac bd phan, ké
hoach kiém tra ndi bg, ké hoach thi dua,
khen thuong; ké hoach bdi dudng hoc sinh
gioi, ké hoach phu dao hoc sinh yéu, ké
hoach kiém tra, Quy ché kiém tra, ké hoach
t6/ nhom chuyén mon, ké hoach khdi chu
nhiém, ...

Tuén 2, 3/T9

HT, PHT, TT, KT

49

- Nop Ké hoach giao duc ndm hoc 2023 -
2024 vé Phong Giao duc va Pao tao duyét.

Tuén 3, 4/T9

HT, PHT

50

- T6 chuc thuc hién Ké hoach bdi dudng
hoc sinh gidi.

Tuan 1/T9

PHT, TT, GV

51

- T chﬁrc thuc hién Ké hoach phu dao hoc
sinh yéu.

Tuan 2/T9

PHT,TT, GV

52

- Xay dung Ké& hoach, to chic CLB doi
nhém nang khiéu.

Tuan 2/T9

BGH, TPT, GV

53

- Xay dung Ké hoach, Quy ché kiém tra,
danh gid hoc sinh nam hoc 2023 - 2024.

Tuéan 1, 2/T9

BGH




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

54

- Theo doi viéc thuc hién chuong trinh CLB
Nghién ctru khoa hoc, Gido duc STEM.

Trong thang

BGH, GV

55

- Thuc hién ké hoach “Mai tmérng hoc than
thién”, gido duc ATGT, Quyén tré em.

Tuén 1/T9

BGH, TPT, GV

56

- Céc t6, nhom trudng td chuc hop t6, nhom
chuyén mon tuan 1, 3/hang thang.

Theo KH

TTCM, NTCM

* Cong tac Thu vién - Thiét bj

57

- Kiém ké kho sach, bao cao so li€u cuoi
nam vé Phong Gido duc va Pao tao.

T7/2023

NVTV

58

- Toéng vé sinh, kiém tra kho sach, bd sung
cac loai sach phuc vu cong tac quan ly,
giang day nam hoc 2023 - 2024.

T7/2023

NVTV

59

- Nhan sach gido khoa, sach gido vién,
sach bo trg 16p 6, 7, 8 theo chuong trinh
GDPT 2018.

T7/2023

NVTV

60

- Béo céo dy kién kinh phi mua sim tai
liéu va trang thi€t bi phuc vu nam hoc 2023
- 2024.

T7/2023

NVTV, GVTB

61

- Sip xép PDDH; B6 sung céc trang thiét
bi, d6 dung da bi hu héng, d6 dung cho
nhitng 16p méi phat sinh, dam bao bo d6
dung day hoc tdi thiéu.

T7/2023

GVTB

62

- Ra soat thiét bi day hoc tdi thiéu cap
THCS theo thong tu 38/2021/ TT- BGDDT
ngay 30 thang 12 nam 2021, xay dung ké
hoach mua sim chuin bi cho nim hoc
2023 - 2024,

T7/2023

GVTB

63

- Niém yét cong khai danh muc SGK su
dung trong nam hoc 2023 - 2024.

Tuan 1

PHT, NVTV

64

- Phuc vu sach gido khoa hoc sinh cac khdi
16p 6, 7, 8, 9 nam hoc 2023 - 2024.

Trong thang

NVTV

65

- Tong vé sinh kho sach, kho thiét bi, kiém
tra kho sach, bd sung cac loai sach phuc vu
cong tac quan ly, day hoc; xay dung ké
hoach hoat dong, du kién kinh phi bo sung
tai liéu va trang thiét bi phuc vu nam hoc
2023 - 2024.

Trong thang

NVTV, NVTB

66

- Xay dung du thao ké hoach cong tac thu
vién, thiét bi nam hoc 2023 - 2024.

Trong thang

NVTB

67

- Tham du tip hudn vé viéc st dung cic
trang thiét bi mai, cac thiét bi kho sur dung.

Trong thang

BGH, NVTB

68

- B6 sung sach nghiép vu, sach tham khao
phuc vu hoat dong gido duc cua CB-GV-HS

Tuén 1, 2/T9

NVTV




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

theo KHGD cua nha truong.

69

- Gi6i thiéu sach theo chu dé thang “Chao
mirng nim hoc méi”, gigi thidu chiéu
phim gui 1én Websiter trudng phuc vu viéc
hoc tap va giao duc dao duc cho hoc sinh.

Trong thang

NVTV

70

- Tiép tuc thyc hién UDCNTT xir Ii ki thuat
sach (kiém tra va danh s6 dang ky vao
sach), bao, tai liéu.

Trong thang

NVTV

71

- B sung va cho muon DDDH theo ké
hoach giang day; Phat dong hdi thi ty lam
DDDH.

Trong thang

NVTB

72

- Thuyc hién giéi thiéu PDDH dén gido vién.

Trong thang

NVTB

73

- Trang b1 CSVC, dd dung day hoc phuc vu
giang day CTGD 2018 nam hoc 2023 -
2024.

Theo KH

BGH, NVTB

74

* COng tac Y té:

75

- Tiép tuc ddy manh hoat dong tuyén
truyén phong chéng dich, bénh truyén
nhiém, phong chdng ngd doc thuc pham;
phong chéng tai nan thwong tich; dinh
dudng va hoat dong thé luc; phong chong
cac bénh hoc duong, ...

Theo KH

NVYT

76

- Tiép tuc tuyén truyén van dong CB-GV-
NV, hoc sinh, CMHS phong dich Sét xuét
huyét; chuan bj don Poan kiém tra cong
tac phong, chéng dich sbt xuat huyét, tay
chan mi¢éng tai cdc don vi trén dia ban
quan GO Vap nam 2023 (theo QP 1708/
Qb-UBND ngay 14/7/2023).

Trong thang

HT, PHT, NVYT

7

- Phéi hop voi TTYT quén Go Vip t6 chuc
tap huan v€ cong tic dam bdo v¢ sinh an
toan thuc pham phuc vu bép an ban tra

Tuan 2/T8

HT, PHT, NVYT

78

- Phéi hop voi TTYT quén Go Vip t6 chuc
kham strc khoé thé xanh cho d6i ngi CB-
GV-NV phuc vu hoat dong ban tra.

Tuén 3/T8

BGH, CBYT,
GV, NV

79

- Phoi hop thyc hién cong tac chuan bi hd
so vé sinh an toan thuc phém phuc vu bép
an ban tra chuén bi cho nam hoc méi theo
quy dinh.

Tuan 3/T8

BGH, CBYT,
GV, NV

80

- Kiém tra cong tac tong vé sinh trudng
16p.

Tuan 4/T8

CBYT

81

- Tiép tuc tuyén truyén CB-GV-NV,
CMHS, hoc sinh thuc hién phong chong

Trong thang

BGH, NVYT,
GVCN




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

bénh sbt xuat huyét, Tay chan miéng.

82

- Thyc hién bao cdo hang ngay tinh hinh
strc khoe hoc sinh theo duong link.

Theo TB

NVYT

83

- Thuc hién cong tac tuyén truyén BHYT,
BHTN hoc sinh nam hoc 2023 - 2024.

Tuén 3

BGH, NVYT,
GVCN

84

- T6 chure tap huén va tuyén truyén cong tc
phong chong dich bénh tay chan miéng va
sOt xuat huyét trong truong hoc.

Trong thang

NVYT

85

- Xdy dung ké hoach chuén bj thuc hién ho
so t0 chirc kham strc khoe cho hoc sinh.

Tuén 3,4

NVYT

86

- Thuc ‘hién, s6 kham strc khoé cho hoc sinh
16p 6 dau cap.

Trong thang

NVYT, GVCN

87

- Kiém tra cong tac dam bao VSATTP cua
bép an ban tra va Can tin.

Theo KH

NVYT

* CONG TAC BOI DUONG

88

- Chuan bi tai liéu boi dudng chuyén mon
Hé; ndi dung rat kinh nghiém chi dao hoat
dong chuyén mon cta nha truong.

T7/2023

BGH

89

- Tiép tuc tham dy tap huin gido vién pho
thong truc tuyén Chuong trinh GDPT
2018.

T7/2023

BGH, GV

90

- Tham gia 16p Bo6i dudng chuyén mon
nghi¢p vu thuc hién Chuong trinh thay
sach gido khoa lop 7 (CT 2018).

Theo KH

HT, PHT, GV

91

- Tham gia cac 16p Bo6i dudng chuyén
moén nghi¢p vu thuc hién Chuong trinh
thay sach giao khoa 16p 8 (CT 2018).

Theo KH

HT, PHT, GV

92

- Chuan bj tai liéu bdi dudng chuyén mon
He 2023; ndi dung rut kinh nghiém chi
dao hoat dong chuyén moén cua nha
truong.

Tuan 1/T8

HT, PHT, NVTV

93

- Tham dy 16p bdi dudng chinh tri, phap
lut, chuyén moén He 2023, lam bai thu
hoach 16p boi dudng chinh tri he 2023.

Theo KH

HT, PHT,
TTCM, GV

94

- T chirc chuyén dé bdi dudng nghiép vu
chuyén mén CT2018.

Trong thang

95

- Guri gop ¥ du thao Bao cdo tong két nam
hoc 2022 - 2023 va Phuong hudng, nhiém
vu nam hoc 2023 - 2024 cua nganh.

Theo TB

BGH

96

- Cac t6 chuyén mon gui Ké hoach 6
chirc thao giang chuyén dé nam hoc
2023 - 2024 v¢ Ban Giam hiéu.

Tuan 1, 2/T9

TTCM

97

- Nhan xét, danh gia bai thu hoach cua

Tuan 1/T9

HT, NVVT




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

can bd quan ly, gido vién, nhan vién,
tong hop ¥ kién gop ¥ néu trong cac bai
thu hoach; giri bdo cdo vé Phong Gido
duc va bPao tao.

98

- Nop Quyét dinh Ban Chi dao boi dudng
thuong xuyén, Ké hoach Boi dudng thuong
xuyén nam hoc 2023 - 2024.

Theo TB

PHT, NVVT

99

- Dy hop trién khai cong tac chuyén mon.

Tuan 2/T9

BGH, TTCM

100

- T chirc thuc hién Ké hoach td chuc
thao giang chuyén dé nam hoc 2023 -
2024.

Theo KH

BGH, TT/NTCM

101

- Dy tap huén x4y dung chu dé day hoc
theo dinh hudng giao duc STEM.

Tuan 2/T9

HT, PHT, GV

* CONG TAC KHAC

I. T6 chire - Kiém tra

102

- Nop ho 80 danh gia chuan hi¢u truong,
chuan nghé nghiép gido vién pho thong ndm
hoc 2021 - 2022.

01/7

HT, PHT

103

- Nop ho so danh gia, phan loai can bo,
Vién chirc, nguoi lao dong quy 1l nam 2022
theo NQO3/vé bo phan to chitc Phong Gido
duc va bBao tao.

06/7

HT, KT, VT

104

- Xac dinh nhu cau gido vién, xay dung ké
hoach tuyén dung vién chirc nam hoc 2022
- 2023.

Tuan 2/T7

BGH

105

- Chuyén ho so nghi huu thang 10/2022, ho
so nghi viéc thang 7/2022 vé Phong Giao
duc va Dao tao.

Tuén 3/T7

KT

106

- Xay dung ké hoach tuyén dyng vién chirc
nam hoc 2022 - 2023.

T7/2023

BGH

107

- Bao céo sb lidu tuyén dung vién chic
nam hoc 2022 - 2023.

Theo KH

HT, TTVP, KT

108

- T6 chirc hop Hoi déng truong, HDSP tra
phép hé 2023, phan coéng nhiém vy, chuan
bi hoc tap boi dudng chinh tri, chuyén mon
nghiép vu theo ké hoach cong tic thang 8,
nam hoc 2023 - 2024 ctia nha truong.

01/8

Giao vién

109

- Nop to trinh vé UBND Phuong 16 dé
nghi gidi thi€u boé sung thanh vién HDT
nam hoc 2023 - 2024.

Tuan 1/T8

HT, NVVT

110

- Thuc hién Ké hoach tuyén dung vién
chirc nam hoc 2023 - 2024.

Theo KH

HT, PHT,
TTVP, KT, VT

111

- Thyc hién chuyén hd so GV chuyén cong

Tuan 1/T8

HT, KT




Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

tac thang 8/2023 va hd so GV xin nghi viéc
thang 9/2023, v€ b phan t6 chirc Phong
GD&DT.

112

- T6 chirc hop cac to chuyén mén, to vin
phong bau chirc danh t6 trudng, t6 pho, sinh
hoat ndi quy nha truong.

Tuan 2/T8

BGH, TTCM, GV

113

- Hop T6 cong tac thyc hién Quy ché dan
chu co s& cong khai cong tac tuyén sinh,
tuyén dung, phan cong nhan sy, dy kién
trang bi CSVC truong 16p phuc vu cho
nam hoc maéi 2023 - 2024.

Tuan 1/T8

Theo Qb

114

- ’Kiém tra cong tac tuyén sinh 16p 6 dau
cap nam hoc 2023 - 2024.

Tuan 3, 4/T8

HT, PHT, BPHV

115

- NOp bédo céo thuc hién cong tac phong
chéng tham nhiing, thuc hanh tiét kiém
chbng lang phi quy III va 9 thang dau nim
2023 (nop truoc ngay 30/8/2023).

Tuan 4/T8

HT, NVVT

116

- Thyc hién hop déng nhan vién vu viéc
phuc vu hoat dong ban tra nam hoc 2023 -
2024.

Tuén 1/T9

BGH, KT,
NVPV

117

- Thue hién Ké hoach tuyén dung nam hoc
2023 - 2024.

Theo TB

HDTD theo Qb

118

- Thuc hién hd so cong khai theo TT
36/2017/TT-BGDDT, TT61/2017/TT-BTC

Tuan 1, 2/T9

BGH, KT, NVVT

119

- Xay dung Chuong trinh hanh dong chdng
tham nhiing lang phi nam hoc 2023 - 2024.

Tuéan 1, 2/T9

HT

120

- Kiém tra ndi bo va cong tac tuyén sinh cac
16p dau cap.

Tuén 1, 2/T9

Ban kiém tra
noi bg truong

121

- Kiém tra viéc thuc hién qui ché dan chu va
cong khai trong nha truong.

Tuén 2, 3/T9

BGH, CTCD, KT

122

- Thuc hién bao géo tinh hinh hoat dong
gido duc k¥ ndng song trong nha truong.

Tuan 4/T9

BGH

123

- Kiém tra cac diéu kién xay dung truong
hoc an toan, phong chong tai nan, thuong
tich.

Tuan 3, 4/T9

BGH

124

- Kiém tra viéc thuc hién cong tac Gido duc
Chinh tri tu tudéng va tuyén truyén phép
luat” trong ndm hoc 2023 - 2024.

Tuan 1, 2/T9

BGH

II. Thi dua - Phap ché - Hanh chinh -
Tai chinh - CSVC

125

- Nop bo sung hd so dé nghi cac danh hi¢u
thi dua va hinh thirc khen thuong cép cao
cua tdp thé va cd nhan ndm hoc 2021 -

Tuan 2/T7

HT, VT
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Stt

Noi dung cong viéc

Thoi gian
thue hi€én

Phan cbng
trach nhiém

2022 vé Hoi dong TPKT quén.

126

- Bao cdo két qua van dong tai tro: tap,
SGK, may tinh, dién thoai thong minh, ...
giap HS gdp kho khan do dich bénh theo
Cong vin sd 623/GDDT ngay 28/6/2022
cua Phong Gido duc Pao tao.

06/7

HT, VT

127

- Phd bién cac VBQPPL (theo KH cua
truong).

T7/2023

PHT

128

- Nop bao cao két qua tu kiém tra cong tac
phd bién, gido duc phap ludt 6 thang dau
nam 2022.

T7/2023

PHT

129

- Thuc hién ké hoach sira c}}ﬁ:a, mua sim
trang bi CSVC, BDDDH chuén bi phuc vu
nam hoc maéi 2022 - 2023.

Theo KH

Theo Qb

130

- Chon loc hinh anh, phim vé cac hoat dong
tiéu biéu cua nha truong trong cac nam
hoc.

Tuan 1,2/T8

PHT, TT Tin hoc

131

- Ban hanh Quyét dinh thanh 13p Hoi dong
thi dua, quyét dinh phan cong nhiém vu
cho ddi ngtit CB-GV-NV.

Tuan 3, 4/T8

HT

132

- Thuc hjén Cong van dé nghi mua sdm
trang thiét bi phuc vu nam hoc 2023 -
2024.

Tuan 2/T8

NVKT, PHT, HT

133

- Pon doan thim dinh cac diéu kién vé
CSVC stra chira mua sam hée 2024.

Theo KH

BGH

134

- Bdo céo két qua thuc hién cong tac tuyén
sinh ndm hoc 2023 - 2024 vé Phong Gido
duc va Dao tao.

Tuan 1/T8

HT

135

- Ph6 bién cac VBQPPL (theo KH cua
truong).

Trong thang

PHT

136

- T6 chirc thyc hién “Ngay phéap luat” theo
quy dinh.

Trong thang

PHT

137

- Thuc hién bao céo, hod so kiém tra cong
tac pho bién, gido duc phép luat theo thong
bao cua Phong Tu phap quan Go Vap.

Theo KH

PHT

138

- Thyc hién hd so thdu can tin, ndm hoc
2023 - 2024.

Trong thang

HDT

139

- Thyuc hién ké hoach stra c}}ﬁ’a, mua sdm
trang bi CSVC, BDDH chuan bi phuc vu
nam hoc maéi 2023 - 2024.

Trong thang

Theo danh sach
phan cong

140

- Kiém tra co s& vat chat nha trudng dam
bdo an toan, an ninh truong hoc phuc vu
nam hoc maé1 2023 - 2024.

Trong thang

Pho HT, NVBV

141

- Nop ho so dang ky cac danh hiéu thi dua

Theo KH

HT
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.. R ” Thoi gian Phan cbng
Stt Noi dung cong vige thue hi€én trach nhiém
va hinh thirc khen thuong nam hoc 2023 -
2024 vé b phan thi dua nganh.
- Trién khai hoat dong Gido duc Moi N
142 i :
tromg, gido duc ATGT. Tuan 1/T9 BGH, TPT
- Nop bao céo d}éu chinh tong hop thuc ‘ BGH,
143 | trang co cau, chat luong ddi ngii can by,| Tuéan 1/T9 B0 phan Tai vu,
cong chirc, vién chirc bang van ban. Hoc vu
- T6 chiic hop huéng dan thyc hién Nghi ‘
144 | quyét 03/2018/NQ-HDND Quy 1I1/2023| Tuan 4/T9 HT, HPT
(thdng 7, 8, 9).
- Dy kién t6 chuc hop trién khai thuc hién BGH
145 | c4c khoan thu chi theo théa thuin, thu khiac|  Theo TB BG oha T’
theo quy dinh cia UBND quan Go Vap. © phan falvu
- Lap danh sach gido vién dugc phan cong
146 ;
day hoc sinh khuyét tat hoc hoa nhap. Theo TB BGH, KT
- Nhan Quyét dinh nang luong thang 8,
147 | 9/2023. Nhan Quyét dinh ning Phu cap| Theo TB KT
tham nhién nha gido quy 111/2023.
- Phé bién cac VBQPPL. T6 chirc thyuc hién
148 : :
“Ngay phap luat” theo quy dinh. Theo KH PHT
- Tong hop danh sach CB-GV-NV dang ki
149 | an trua tai trudng, bdo cdo so liéu vé BCH 05/9 NVVT, CTCD
Cong doan, Ban Giam hiéu.
- Stra chita CSVC, tong vé sinh trudng 16p,
150 | phun thuéc khir khudn, dict mudi, diét| TheokH | BCH NVPPV,
A NVBV
chudt.
- Xéy du’ng Phuong an, chuan bi CSVC, i
151 | trién khai t6 chirc dién tip phwong &n PCCC| Tuan 4/T9 BGH
trong HDSP.

Trén day 1a Chuong trinh cong tac Quy 11 (Thang 7, 8, 9) nam 2023. Két qua viéc
thue hién nodi dung cong tac trén la co s danh gia vién chirc Quy Il nam 20232. B¢ nghi
cac bd phan, ca nhan thuc chire trach, nhiém vu dugc phan cong theo quy dinh./.

Noi nhan:

- UBND quan Go Vap;

- Phong GD&DT;

- Ban Giam hiéu;

- Hoi dong trudng;

- T6 chuyén mon, t6 Van phong;
- Luu: VT.

HIEU TRUONG

(dd ky)

Vii Thi Tho




